
Time Allocation Survey 
Presentation for all staff 



Why is the survey important? 

The survey data enables us to: 

• Calculate research charge out rates 

• Calculate costs per taught student by subject 

• Understand costs and income for each activity 

The OfS requires us to supply this data 

So, completion of the survey is compulsory 
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How often is the survey? 

• The survey takes place every year 

• This is a requirement of our funders (OfS 
and UKRI) 

• Staff working in academic departments 
will receive three requests per academic 
year 
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Statistical validity 

• The survey is conducted by the 
University’s Statistical Service Unit (SSU) 

• The SSU sets the sample sizes to achieve: 

• Width of 95% confidence interval within ±2.5% 

• Ratio of the width of 95% confidence interval 
to the size of the estimate to be <1 
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How is the survey data used? 
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Pay £ 

Non-
pay £ 

Teaching: UGT, PGT, non-credit bearing 

Research: PGR, sponsored, own funded 

Other: Clinical, consultancy, services 

Individual responses remain 
confidential – we only use summaries 
for this analysis  



Survey timeline 

• You will complete 3 sample weeks 
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Start Finish 



Survey timeline 

• You and your colleagues will make the 
sample representative overall 
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Start Finish 



Survey process 

• You will receive an email in advance of 
your week 

• Including a direct link to your online data 
entry form 

• If you do not respond your line manager 
will be informed 
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Any questions or feedback? 

Please contact the TAS team by email: 

 timeallocationqueries@sheffield.ac.uk 

 

If you want to Google Chat or Meet with us 
just email a request and we will respond. 
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